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Tbilisi                              „ ___ “  „ ____________ “   2017
Ministry of Internally Displaced Persons from the Occupied Territories, Labor, Health, and Social Affairs (herein referred to as the “Organization”), represented by David Sergeenko, the Minister, on one hand, and _______________ (ID #), employed through temporary employment contract (herein referred to as the “Employee”), on the other hand, act based on the authority granted through article 6.12.E of the Labor Code of Georgia - organic law of Georgia to implement public legal authority, make this employment contract (herein referred to as the “Contract”) on the following: 
Article 1. Subject of the Contract 
1.1. The subject of the Contract is for the temporary contracted employee to undertake public legal authority granted through current legislation and this Contract, in exchange for remuneration. 
1.2. Within the framework of current legislation and authority granted through the employment contract, temporary contracted employee is appointed on the position of _____________, a non-staff employee of Employment Policy Department of the Ministry of Internally Displaced Persons from the Occupied Territories, Labor, Health, and Social Affairs. 
Article 2. Functions of temporary contracted employee  
Job description of the temporary contracted employee envisages performance of ____________ functions of the Ministry of Internally Displaced Persons from the Occupied Territories, Labor, Health, and Social Affairs. 

Article 3. Rights and Responsibilities of the Organization 
3.1. The Organization is entitled to send temporary contracted employee on business trips both within and outside of the country, to undertake his/her duties.
3.2. Regulations for business trips of the temporary contracted employee are defined through the Ordain of the Government of Georgia. 
3.3. The Organization is entitled to apply the following encouragement methods towards temporary contracted employee: expression of gratitude; monetary bonus.
3.4. The Organization shall introduce internal policies to the temporary contracted employee and provide copies of such policies, if requested. The fact of being introduced to internal policies is certified by signing this Contract. 
3.5. The Organization shall create work environment and ensure equal and fair treatment of the employee for human resource management, career development, payment, and legal protection. 
3.6. Any relations between parties, not described under this Contract, shall be regulated as per current legislation of Georgia. 
  
Article 4. Rights and responsibilities of temporary contracted employee
4.1. Temporary contracted employee is entitled to have safe work conditions and receive organizational-technical means required for fulfilling his/her work tasks. 
4.2. Work time of temporary contracted employee is part of calendar time, during which he/she shall perform assigned duties. 
4.2.1. Temporary contracted employee is expected to work for 5 days a week. Work day shall not exceed 8 hours a day, and 40 hours a week.  
4.2.2. Holidays and leave time for temporary contracted employee are defined through the Labor Code of Georgia, organic law of Georgia. 
4.3. Overtime work of temporary contracted employee shall only be allowed based on written permission of supervisor. 
4.3.1. Overtime work of temporary contracted employee shall be reimbursed either by overtime payment, or time in lieu proportional to overtime hours worked, as desired by the Employee.  
4.3.2. Work hours of temporary contracted employee shall not exceed 48 hours a week, including overtime work. 
4.3.3. Temporary contracted employee is entitled to use the benefit of part-time work for health reasons or raising minor child under 1 years, as permitted under current legislation of Georgia.
4.3.4. Regulations for part-time work, work during night hours, holidays and vacations, or under conditions posing health risks are defined through the Ordain of the Government of Georgia. 
4.3.5. Regulations for work hours and breaks, conditions for reimbursement for overtime and part-time work for people with disabilities are defined in accordance with current legislation of Georgia. 
4.4. Temporary contracted employee is entitled to 24 days of paid annual leave during a year. 
4.4.1. Temporary contracted employee is entitled to request leave after 11 months of signing the Contract. In case of permission from authorized person, temporary contracted employee may be allowed to use leave before the expiration of the above period. From the second year of the Contract, the Employee is entitled to use leave at any time during the year. 
4.4.2. Temporary contracted employee is entitled to use annual paid leave in several portions. 
4.4.3. Temporary contracted employee is entitled to use unused annual paid leave days during next calendar year. In this case, period of leave shall be agreed with the head of the Organization. 
4.5. Temporary contracted employee shall be granted leave for childcare and adoption of an infant, as permitted by the law of Georgia on Public Service. 
4.6. Temporary contracted employee is entitled to create trade unions at work, or become member of one, to protect own labor rights. 
4.6.1. Temporary contracted employee is entitled to be elected to management bodies of trade unions, and participate in its activities free of charge, at own time, when free from work.  
4.7. Temporary contracted employee is entitled to be informed of the administrative proceedings initiated in relation to his/her activities and any decisions made about him/her, except for cases defined by law of Georgia on Public Service. 
4.7.1. Temporary contracted employee is entitled to review his/her personal files, and request appropriate changes should factual conditions alter.  
4.7.2. Temporary contracted employee is entitled to request disciplinary action against information degrading one’s honor and dignity, as described in law of Georgia on Public Service. 
4.7.3. Temporary contracted employee is entitled to use the services of attorney and raise a complaint on any decisions related to his/her professional activity, as permitted by the legislation of Georgia.
4.8. Temporary contracted employee shall undertake his/her work authority following the principles of political neutrality, entailing his/her responsibility to refrain from any political activities to ensure impartiality principle of the impartiality of public service.
4.9. Temporary contracted employee shall follow principles of public service, as described in law of Georgia on Public Service, and shall refrain from any actions that will pose a threat to the reputation of public service. 
4.9.1. Temporary contracted employee shall perform work duties without special instructions, follow requirements of legislative acts, and while performing duties, shall be guided by legislation of Georgia and his/her job description.  
4.9.2. Temporary contracted employee shall respect the Constitution of Georgia, basic human rights, and serve public and state interests. 
4.9.3. Temporary contracted employee, as per regulations of Georgian legislation, shall be fully liable for legality of actions implemented by him/her. 
4.10. Temporary contracted employee shall follow instructions of immediate supervisor, arising from the legislation of Georgia, even in cases when such instructions require performance of tasks beyond functions of Employee, but serve the interests of the Organization to timely prevent natural disaster or incident, protect damage or loss of assets; except for cases when performance of such instructions threaten health of Employee, or significantly exceed his/her capabilities. Temporary contracted employee is entitled to refuse following such instructions, if:
4.10.1. The instruction is against legislation of Georgia.
4.10.2. Giving such instruction does not fall under the discretion of the person giving instructions. 
4.10.3. Following such instruction requires competence and professional skills that Employee does not possess.
4.10.4. Following such instruction is detrimental to Employee’s health.
4.10.5. The instruction is against a family member or a close relative, as defined by law of Georgia on Conflict of Interests and Corruption within Public Institution.
4.10.6. Following the instruction will result into crime or administrative offense. 
4.11. Temporary contracted employee shall: implement activities transparently and openly; issue public information to interested parties and/or support provision of such information as defined by the legislation of Georgia; prevent disclosure of personal data of others, state, commercial or professional secrets that became known to a person while performing work duties; use information gained while performing work duties only for reasons defined through the law. 
4.12. Temporary contracted employee, while performing work duties as well as after being released from the job, shall not, at any time, disclose any state, commercial or professional secrets as well as personal and family information of others as well as other information (in line with Article 50.4 of the Criminal Procedural Code of Georgia), which became known to the Employee while performing work duties. 
4.13. Temporary contracted employee shall perform work duties by efficiently using and spending resources or assets of public institution, which serve smooth operations of the Organization.
4.14. Before leaving for annual leave, or upon resignation, temporary contracted employee shall address duly authorized person to hand over any state assets entrusted to him/her, while the duly authorized person shall take over such assets. 
4.15. Temporary contracted employee shall use work time for effective performance of duties and only those related to the given job. 
4.16. Temporary contracted employee shall not use any state assets or other resources for personal reasons. 
4.17. Responsibility for the temporary contracted employee to act based on ethical and general code of conduct is defined through the law of Georgia on Conflict of Interests and Corruption in Public Institutions. 
4.18. Temporary contracted employee is a subject to disciplinary actions stipulated in law of Georgia on Public Service. 

Article 5. Suspension of work authority 
5.1. Work authority of temporary contracted employee shall be suspended in cases of:
5.1.1. Annual leave.
5.1.2. Temporary loss of working abilities, certified based on appropriate medical record. 
5.1.3. Suspension as per Article 99 of the law of Georgia on Public Service.
5.1.4. Temporary contracted employee promoted as a candidate for Presidency of Georgia, representative body or municipal/Mayor’s Office elections, unless otherwise defined by legislation.
5.1.5. Deployment of temporary contracted employee to compulsory military service, or non-military, alternative labor service, taking reserve military service, mobilization of reserve military forces, if the Employee is no longer able to perform work duties. 
5.1.6. Placement of temporary contracted employee into a shelter for domestic violence victims or crisis center, if the person is no longer able to perform work duties, but for no more than 30 calendar days a year. In this case, responsibility for notification to the Organization rests with the organization providing services to the Employee. 
5.1.7. Detention, administrative arrest, or imposing detention action against the Temporary contracted employee, as per Georgian legislation, which prevents Employee from performing work duties. 
5.1.8. Temporary suspension of the temporary contracted employee from work, in line with legislation or based on it. 
5.2. During suspension period temporary contracted employee maintains work remuneration except for cases, when:
5.2.1. Temporary contracted employee is promoted as a candidate for Presidency of Georgia, representative body or municipal/Mayor’s Office elections, unless otherwise defined by legislation.
5.2.2. Temporary contracted employee is deployed to compulsory military service, or non-military, alternative labor service, taking reserve military service, mobilization of reserve military forces, if the Employee is no longer able to perform work duties. 
5.3. Individual administrative-legal act is issued on suspension of temporary contracted employee.

Article 6. Period of Contract 
6.1. The Contract is in force from July 1, 2017 to December 31, 2017. 
6.2. Period of the Contract may be extended before its expiry date. 

Article 7. Remuneration 
7.1. Remuneration for temporary contracted employee is ****** (*****) Lari.
7.2. Remuneration is paid through bank transfer.
7.3. During business trips temporary contracted employee maintains his/her position, remuneration, and gets reimbursement for costs associated with business trips.  
7.4. Remuneration system for temporary contracted employee is based on principles of transparency and fairness, meaning equal pay for equal work. 

Article 8. Termination of the Contract 
8.1. The Contract shall be terminated upon expiration of the deadline stipulated in Article 6.
8.2. The Contract shall be terminated if any of the reasons stipulated in Article 37 of the organic law of Georgia – Labor Code of Georgia arise. 
 
Article 9. Legal resolution of disputes 
Any disputes arising from making, performance, and termination of this Contract shall be resolved according to current legislation of Georgia.

Article 10. Final provisions 
10.1. The Contract is made in Georgian, in two copies, one for each of the parties. Both copies of the Contract have equal legal power. 
10.2. Any employment Contract between parties signed before this Contract, shall lose its legal power as this Contract enters its legal force. 
10.3. This Contract shall enter its legal force from the moment it is signed by parties. 
10.4. Parties signing this Contract confirm agreement to its content. 
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